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INTRODUCTION 

Internship experiences in the field of criminal justice serve multiple purposes.   The UCCS 
MCJ intern will develop self-directed learning skills and gain a better understanding and appreciation of knowledge gained in the classroom, and be exposed to and better understand the complexities of the criminal justice system.  
Toward that end, the following is a list of goals and objectives of the criminal justice internship: 

I. To provide the UCCS MCJ intern with insight into the day-to-day activities of criminal justice and social service agencies and organizations and to provide a realistic perspective of the complex nature of such agencies and organizations; 

II. To provide the intern a greater appreciation of knowledge gained in the classroom and a realization of the importance of that knowledge as it applies to the administration of criminal justice; 

III. To provide the intern with a sense of career orientation by creating a heightened sense of desire for their chosen field; and 

IV. To enable the student to assess his/her skills and abilities against tasks of real-work situations.  
Interning in criminal justice and social service agencies and organizations may also serve to provide the student with connections for future employment opportunities, or simply help the intern decide on a specific area of interest.  UCCS MCJ internships will not generally be paid positions.  
Internships provide all students with an opportunity to integrate academic studies with the day-to-day operations with a criminal justice agency or organization.  During an internship, students are similar to employees of the agency or organization.  They are assigned duties by their supervisor and are expected to relate to that supervisor as any employee would.  While interns are not actual employees, supervisors do expect some return on their investment in students and do assign work that is beneficial to the agency/organization.

WHO IS ELIGIBLE? 

To be eligible for an MCJ internship, a student will have completed a minimum of 12 University graduate credits.  Students applying for an internship must provide the Internship Director  with an unofficial UCCS transcript confirming completion of the minimum University credits.  The Internship Director  may waive MCJ internship requirement on a case by case basis.  
Students must complete the Internship Application and return it to the Internship Director , along with a resume.  The Internship Director  will submit the application and resume to the appropriate internship agency for consideration and approval.  Once a student has been accepted for an internship, the Internship Director  will provide the student with a Course Registration Number to enroll in the course. 
Many agencies, especially federal agencies and law enforcement organizations, do not allow students with criminal records or drug use within the past five to seven years to participate in internships.  Further, for a number of federal and local law enforcement agencies, a complete background check, including credit check, will be required.  As such students should begin the process of applying for an internship at least two months before the start of the semester.  
HOW TO GET AN INTERNSHIP 

A student’s first step in getting an internship is to consider personal career aspirations.  Students should make a general decision about the field of interest (i.e. corrections, courts, law enforcement, law, victim services, crime prevention etc.).  The student should meet with the Internship Director to discuss internship options.  The Internship Director has developed an internship database which will aid the student in determining which agency best fits his or her interest.  Students may consider agencies from the database or, after discussing internship options with the Internship Director, complete an internship with an agency not listed in the database.  The student must make contact with the agency to confirm the agency is willing to oversee an internship. The student must provide the Internship Director with the name, address, phone number and e-mail address of the agency contact person, in order for the Internship Director to confirm the agency is willing to enter an internship agreement with the School of Public Affairs.  The agency must be approved by the Internship Director.  Students may proceed with the internship after all appropriate paperwork with the agency and the Internship Director is approved and completed.   The student must provide the agency with the Internship Agreement noted on page 13 of this manual.    

The initial contact with the potential agency should answer the following questions: 

1. Does the agency/organization provide internship opportunities? 

2. If not, would the agency/organization consider an internship program? 

3. Are there any special conditions associated with the agency’s/organization’s internship program? 

4. Is the agency willing to sign an internship agreement?  
The internship position interview is crucially important, and the student should be prepared to ask questions and to show genuine interest in the agency/organization.  The student should wear appropriate professional attire for the interview.  After receiving a response from these preliminary contacts, the student should discuss what has happened with the Internship Director  who will, in turn, contact the agency/organization to make final arrangements and commitments.

TYPES OF AGENCIES/ORGANIZATIONS 

The types of agencies/organizations with which the student can do a UCCS MCJ internship are extensive and are decided, to a large extent, by the student, upon approval by the Director.  Typically, UCCS MCJ internships are done in the areas of courts, law enforcement agencies, corrections, law firms, social service agencies, and victim rights organizations.

The UCCS MCJ School of Public Affairs has developed a database of agencies and organizations that are available for internships.   The database will continue to expand as more agencies / organizations become available.   This list will be a good place to start, but, if the student has interest in an agency or organization that is not on the list, we will certainly look into the possibility of internships with that agency/organization.

AGENCY REQUIREMENTS

Requirements vary from agency to agency.  Be prepared to face interviews, psychological exams, physicals, polygraphs, background investigations, including financial and drug screenings.  Each agency will determine whether you pass or fail their required tests.  
PERSONAL/PROFESSIONAL RESPONSIBILITIES OF UCCS MCJ INTERNS 
Agencies that host criminal justice internships place great emphasis on the need for privacy, confidentiality, and personal integrity.   Therefore, for a student to successfully complete an internship with a criminal justice agency or organization, the student must be able to demonstrate high levels of maturity and integrity.   Additionally, UCCS MCJ interns must possess the emotional stability necessary to deal with the kind of unpleasant situations that are occasionally encountered in the criminal justice system.   To facilitate good rapport with the agency/organization, interns must also have good listening and interpersonal skills.   All UCCS MCJ interns must abide by the following rules: 

1. Always dress appropriately; 

2. Do not use profanity, regardless of what others are doing; 

3. Always be on time and do not leave early; 

4. Do not allow yourself to be put into dangerous situations; 

5. Do not become involved in office gossip; 

6. Ask questions and show enthusiasm; 
7. Do not discuss sensitive information with people outside your office; 

8. Do not become argumentative or disrespectful; and 

9. Be honest and forthright about any unusual situations.  

Mutual Responsibilities

The primary responsibility of the internship agency or organization is to permit the student to observe the central functions of the agency or organization.  Other responsibilities of the internship agency or organization are to schedule student’s work; to mentor and direct the student’s work; to evaluate the student’s work; and to ensure that the intern’s experience is productive.

It is the responsibility of the student to immediately contact the Internship Director  if the student believes that the agency is not fulfilling major programmatic responsibilities or if other issues arise that are deemed to be serious by the student.   While no simple solutions exist for these types of problems, the Internship Director  will work with the student to remedy the situation.  
Conversely, should the student fail to fulfill his/her responsibilities, the internship may be terminated.  Examples of infractions which may require action are: the student not showing up for assignments; the student engaging in behavior deemed inappropriate by the agency or organization; engaging in illegal or immoral behavior, as determined by the agency or organization; or not performing duties as requested by the agency or organization.

ACADEMIC COMPONENT

The internship program offers students an opportunity to gain marketable experience while earning three credit hours toward their degree requirements.
In addition to the work performed at the agency, students are required to complete the academic assignments listed in the Internship Required Activities and Materials.
UCCS MCJ INTERNSHIP PROCESS

Preparing for the internship:

1. Students will assess their interests within Criminal Justice and their career goals.

2. Students will arrange to meet with the Internship Director to discuss internship opportunities.   

3. Students will complete the “Request for Internship” form and return to the Internship Director  at least two months before the start of the semester in which the student plans to complete the internship.  
4. Students will arrange to have an “Internship Agreement” form completed by the agency and returned to the Internship Director .
5. Complete and submit to the Internship Director  the Certificate of Insurance for Academic Experience Form.     

Student Internships Under Colorado Workers Compensation:

CRS 8-40-302
. (7) (a) Any employer, as defined in section 8-40-203, who enters into a bona fide cooperative education or student internship program sponsored by an educational institution for the purpose of providing on-the-job training for students shall be deemed an employer of such students for the purposes of workers' compensation and liability insurance pursuant to articles 40 to 47 of this title. 

(b) If the student placed in an on-the-job training program does not receive any pay or remuneration from the employer, the educational institution sponsoring the student in the cooperative education or student internship program shall insure the student through the institution's workers' compensation and liability insurance or enter into negotiations with the employer for the purpose of arriving at a reasonable level of compensation to the employer for the employer's expense of providing workers' compensation and liability insurance while such student is participating in on-the-job training with said employer. This paragraph (b) shall not apply to a student teacher participating in a program authorized pursuant to article 62 of title 22, C.R.S. 

(c) As used in this subsection (7), "cooperative education or student internship program" means a program sponsored by an educational institution in which a student is taught through a coordinated combination of specialized in-the-school instruction provided through an educational institution by qualified teachers and on-the-job training provided through a local business, agency, or organization or any governmental agency in cooperation with the educational institution.

During the internship:

1. MCJ students must complete a minimum of 240 clock hours of work to earn 3 University credit.  
2. Students will keep track of their daily hours worked.   The supervisor from the agency/organization must complete the Verification of Hours form and submit it to the Internship Director .   
3. The student will also complete a daily journal summarizing work done.   The journal must be submitted to the director during the week prior to final exams.           
4. The student should also keep a copy of these forms for their records.

At the conclusion of the internship:

1. Interns are required to keep a daily journal which includes the date, times, and a description of the activities the intern engaged in each day of the internship (daily journals should be approximately ½ page typewritten on average).  These journals will be included in the internship portfolio that will be handed in during the week prior to final exams and evaluated as part of the intern's grade.  

2. The intern also needs to answer the questions noted in C. 3. of the Internship Required Activities and Material.

3. At the conclusion of the internship the supervisor at the sponsoring agency will complete an “Intern Evaluation Form.”

4. All material (daily journal, text book answers, and supervisor's evaluation) is due to the Internship Director  during the week prior to final exams.
Grading criteria:

Grading is based on the agency evaluation of student performance, journal entries, submission of hours completed, and response to the questions noted in C. 3 of the Internship Required Activities and Material.  A letter grade of “A (+ or -)” “B (+ or -)” “C (+ or -)” “D (+ or -)” or “F” will be assigned.

CONCLUSION 
Internships give students the opportunity to work on enhancing their career goals by getting first-hand experience in their chosen field.   It gives them the opportunity to determine if this is the type of work they wish to do.  It also gives students an opportunity to build up contacts and start networking in their field.   One of the goals of the internship is to help students transition to professional work life.  The intern will be able to learn and implement those behaviors expected of professionals, including adherence to deadlines, conducting themselves in a professional manner with respect to dress and communication, and honoring commitments.   The assignments that are included with the internship program through the School of Public Affairs MCJ program will give them the opportunity to apply the knowledge they have gained, and the experiences they have had into academic output for credit toward their degree.
CONTACT INFORMATION FOR THE BACJ DIRECTOR 
Michael Martinez 
BACJ Director  
University of Colorado Colorado Springs

School of Public Affairs

1420 Austin Bluffs Parkway

Colorado Springs, CO 80918-3733

303-910-8416

719-255-5161
mmartin8@uccs.edu
University of Colorado Colorado Springs

School of Public Affairs

1420 Austin Bluffs Parkway
Colorado Springs, CO  80918-3733
Phone: 719-255-5161 or 303-910-8416
Fax: 719-255-4183

mmartin8@uccs.edu 

Internship Required Activities and Material

A.  Activities Prior to Enrolling (All materials due two months prior to the start of the semester)

1. Students must discuss internship placement with Internship Director. 

2. MCJ students must provide a copy of unofficial transcript confirming completion of 12 semester hours of graduate course work.  

3. Submit a resume.

4. Obtain and complete the UCCS MCJ Internship Application for Academic Credit form.  

5. Obtain Gordon & McBride, Criminal Justice Internships, Latest Edition.

6. Review Chapters 1, 2, 3, and 4 of Gordon & McBride, then draft five learning objectives on the Internship Application for Academic Credit form.  

7. Submit the completed Application for Academic Credit form to Internship Director for approval.
8. The Internship Director will review Internship Application for Academic Credit form with agency supervisor.    

9. Once the Agency supervisor approves the internship, the Internship Director will provide student with a course registration number which will allow the student to register for the internship.  Registration is the student’s responsibility.   

B.  Activities after enrollment:

     1.  Punctual and dependable reporting to work placement

   
2. Make daily journal entries, including date and hours worked. Total hours at the end of the internship and have agency supervisor sign off verifying hours. 

     3.  Meet with work place supervisor and Internship Director during the semester as appropriate.

C.   After Completion of Placement—Due week before final exams to Internship Director for course:

       1.  Submit the journal along with documented hours to Internship Director 
       2.  Have work place supervisor complete evaluation and submit to Internship Director  

       3.  Address the following questions from Gordon & McBride

              Chapter 6, questions 3, 4, 5, 6 and 7

              Chapter 7, question 1 and 4

              Chapter 8, questions 1, 2, 3, and 4

              Chapter 9, questions 2, 3, 4, 6, 7, 8, 9 and 10

              Chapter 10, questions 1, 2, 4 and 5

              Chapter 11, questions 1 and 3 

Chapter 12, (Thinking About Your Agency) questions 1, 2 (Thinking About Yourself) questions 1, 2 and 3, 

4.
Submit the typewritten responses in # 3 above to Internship Director the week prior to final exams. 

D.  
General Information:

1.
MCJ students must complete 240 clock hours of internship work to earn 3 semester hours credit.  

UCCS MCJ Internship Application

STUDENT INFORMATION

Student's Name: __________________________________________________________
Student Number: __________________________________________________________
E-Mail Address: ___________________________________________________________
Local Address: ____________________________________________________________
Local Telephone Number: ___________________________________________________
Date / semester available to start: ____________________________________________
Days available to work: _____________________________________________________

Number of Credit Hours Requested: ___________________________________________
I authorize the University of Colorado Colorado Springs, School of Public Affairs, BACJ program, pursuant to The Family Educational Rights and Privacy Act of 1974 (FERPA), to disclose Academic Information to the Internship Agency for evaluation of my request to complete an internship. 
1. What type of experience / agency you would prefer?  
2. Briefly list your skills / experience that you would offer the agency.

3. What do you hope to gain from you internship experience?

4. Please state how this internship will contribute to your education and your future career aspirations.
5. List five goals and objectives of the internship (Refer to Chapters 1, 2, 3, and 4 of the Gordon & McBride text).

___________________________________________________________  __________________

Student Signature







Date
​​​​​​​​​​​​​​​​___________________________________________________________
__________________

Internship Supervisor







Date 
____________________________________________________________
  _________________

Signature of Internship Director 






Date




DEPARTMENT USE ONLY
________ 12 Graduate credit hours completed

​​​​​________ Internship Waived


CERTIFICATE OF INSURANCE FOR ACADEMIC EXPERIENCE PLACEMENT 
PLEASE FILL IN ALL BLANKS & PRINT REQUIRED INFORMATION

___________________________________________________


___/___/____ 
___/___/____

STUDENT NAME (PLEASE PRINT or Type) 




START 

END 

__________________________________________
CHECK: [  ] INTERNSHIP [  ] PRACTICUM [  ] FIELD EXPERIENCE [  ] CLINICAL [  ] ISS
 

MAJOR 

________________________________________________________________ 

(_____)_____________ 

ACADEMIC DEPARTMENT 






TELEPHONE 

________________________________________________________________ 

(_____)_____________ 

ACADEMIC SPONSOR 







TELEPHONE 

______________________________________________________________ 
________________ 

___________________

COURSE NAME 





COURSE NUMBER 

ACADEMIC CREDITS 

____________________________________________________________________________________ 

PLACEMENT PROVIDER (COMPANY NAME) 

________________________________________________________________ 

(_____)_____________ 

PLACEMENT SUPERVISOR 






TELEPHONE: 

____________________________________________________________________________________ 

WORKSITE STREET ADDRESS 

____________________________________________
_________________________ 

____ ______ 

CITY 




STATE 



ZIP 

During the placement, does the Work Site [  ] Pay the student? [  ] Provide Workers’ Compensation? 

Your personal health insurance is required for your placement site should you be injured,

or get ill, under circumstances NOT covered by workers’ compensation.

Personal Health Insurance: (  ) Self (  ) Student Health (  ) Parents/spouse (  ) Other (  ) None 

____________________________________________________________________________________ 

HEALTH INSURANCE PROVIDER NAME 

_______________________________________________________________________ 



___/___/___ 

POLICY NUMBER 









EXPIRATION DATE 

RISK MANAGEMENT
This information is provided to support your academic field placement experience. These guidelines are important and should be used in the event you are injured or become ill “on the job”: at your placement site. 

· Please remember to observe safe work practices at your placement site.

· If you are hurt and it is an EMERGENCY, get treatment at the nearest emergency room and then contact Jamie Duvall, at 719.255.3525, or James.Duvall@cu.edu  Director Campus Operations, as soon as possible and prior to any follow-up treatment: 
Location: DPS 102
· To activate coverage if you are injured within the course and scope of your placement/internship: 

· Within four (4) days of the injury, AND prior to treatment, contact James Duvall, Campus Risk Manager: 719.255.3525 

· You must be referred to one of the designated medical providers for treatment. 

· This should prevent you from incurring out-of-pocket expenses related to the injury. 

PLEASE CONTACT James.Duvall@cu.edu; 719.255.3525 DIRECTLY IF YOU HAVE ANY FURTHER QUESTIONS, OR WANT CLARIFICATION. IF YOU LEAVE A VOICE MAIL MESSAGE, PLEASE REMEMBER TO SPEAK CLEARLY AND SLOWLY WHEN YOU STATE YOUR NAME AND TELEPHONE NUMBER. 
I HAVE READ AND UNDERSTAND THIS INFORMATION.

_____________________________________________________________________ 
___/___/___ 

SIGNATURE 






DATE

Original to Academic Sponsor, copy to student & placement site
University of Colorado Colorado Springs

University of Colorado Colorado Springs

School of Public Affairs

1420 Austin Bluffs Parkway
Colorado Springs, CO  80918-3733
Phone: 719-255-5161 or 303-910-8416
Fax: 719-255-4183

mmartin8@uccs.edu
UCCS MCJ Internship Agreement

Name of Intern:      ______________________________________________________________                       

Name of Agency:  _______________________________________________________________
Agency Address: ________________________________________________________________


Name of Supervisor: _____________________________________________________________
Supervisor’s Phone Number: ______________________________________________________
E-Mail Address:  ________________________________________________________________
Start Date of Internship:
____________________
End Date: _____________________


Title and Nature of Work Assignment:

____________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________
____________________________________________________    ________________________

Signature and Title of Sponsoring Agency Supervisor

Date

_____________________________________________________   _______________________

Signature of Internship Director 





Date





University of Colorado Colorado Springs

School of Public Affairs

1420 Austin Bluffs Parkway
Colorado Springs, CO  80918-3733
Phone: 719-255-5161 or 303-910-8416
Fax: 719-255-4183

mmartin8@uccs.edu 
MCJ Intern “Verification of Hours” Form

Name of Intern: ________________________________________________________________                             

Name of Organization:  __________________________________________________________


Name of Supervisor: _____________________________________________________________
Internship Beginning / End Dates: __________________________________________________
Total Hours Worked: ____________________________________________________________
Comments:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________   _____________________________

Signature and Title of Sponsoring Agency Supervisor
Date

______________________________________________   ______________________________

Signature of Intern





Date





______________________________________________   ______________________________

Signature of Internship Director 




Date





University of Colorado Colorado Springs

School of Public Affairs

1420 Austin Bluffs Parkway
Colorado Springs, CO  80918-3733
Phone: 719-255-5161 or 303-910-8416
Fax: 719-255-4183

mmartin8@uccs.edu
UCCS MCJ Intern Evaluation Form

Name of Intern: ________________________________________________________________                            

Name of Organization:  __________________________________________________________


Name of Supervisor: _____________________________________________________________
Start Date of Internship: _______________________ 
End Date: _____________________


This form is used to evaluate the performance of our student as an intern in your organization and to help us determine the overall effectiveness of the internship program.   Please complete the form as completely as possible and add comments where appropriate.   Please use additional paper if necessary.  Prior to the end of the semester, the Internship Director  will contact the internship supervisor to discuss grading criteria.  
1) What type of work has the intern done?

2) Has the intern been reliable (shown up on time, completed tasks properly, etc.) and been a general asset to your agency?

3) How would you characterize his/her attitude?

4) What are the intern's strongest attributes?
5) In what areas would the intern benefit most from improvement?

6) Please provide any other relevant comments about the intern.

7) Please check the appropriate level of performance for the intern in each of the following areas:

a. Written Communication Skills

	
	
	
	
	
	


Excellent 



      Average


                    Unacceptable


b. Oral Communication Skills

	
	
	
	
	
	


Excellent


                     Average



    Unacceptable

c. Use of Time and Promptness

	
	
	
	
	
	


Excellent



      Average



     Unacceptable

d. Cooperation

	
	
	
	
	
	


Excellent


                     Average



     Unacceptable

e. Analytical and Research Ability

	
	
	
	
	
	


Excellent



      Average



    Unacceptable

f. Technical Knowledge

	
	
	
	
	
	


Excellent



       Average



    Unacceptable
8) Based on the intern's on-site job performance, place a check beside the most appropriate description of his/her overall performance.

_________ completed all that was required on time and with minimal problems.

_________ completed most of what was required on time and with minimal problems.

_________ completed only some of what was required on time and with minimal problems.

_________ created many problems for our agency.  Please explain, using additional paper if necessary.

_________ the intern was unable to sufficiently complete any of the assigned tasks.  Please explain using additional paper if necessary.  

________  other comments

9) On a grading scale of A, B, C, D, F, what grade would you assign the student? ___________

Comments: ​​​​​​​​​​​​​​​​​​​​​​​____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________   _______________________________

Signature and Title of Sponsoring Agency Supervisor

Date

University of Colorado Colorado Springs

School of Public Affairs

1420 Austin Bluffs Parkway

Colorado Springs, CO  80918-3733

Phone: 719-255-5161 or 303-910-8416
Fax: 719-255-4183

mmartin8@uccs.edu
 BACJ Director:  Michael Martinez 

Internship Database:  Contacts and Requirements

(1)

Jean Kraus

Coordinator of Volunteers

Colorado Springs Police Department

705 S. Nevada Ave.

Colorado Springs, CO  80903

(719) 444-7441

Krausje@springsgov.com
CSPD Requirements:

Background check, including polygraph 

8 hour training session at the beginning

Minimum 4 hours per week between 8 a.m. and 5 p.m. Monday through Friday

(2)

Nicholas Diana

Director of Volunteer Services,

4th Judicial District Probation Department

270 S. Tejon, Suite 200

Colorado Springs, CO 80903

719-452-5820

Requirements:

Record check

Not been convicted or received a deferred sentence on a misdemeanor or drinking and driving offense within the past 5 years

21 years old

Not related to anyone on supervision 

(3)

Robyn Beaudry

State Parole

303-426-6198 ex 4123

Robyn.Beaudry@state.co.us

Colorado Springs Parole Office

888 Garden of the Gods Road, Suite 200

Colorado Springs, CO 80907

Requirements:

Record Check, including employment 

Inmate Visitor List Check

21 years old (may be waived)

(4)

Travis Cormaney

SUSPO

212 North Wahsatch Avenue, Suite 300
Colorado Springs, Colorado 80903-3476

(Office): 719 471-3387 

Requirements:

Record check, including financial investigation

Not related to anyone on supervision 

(5)

Steve Ferree or Ann Welty

Probation Officer/DPO Coordinator 

18th Judicial Probation

18th Judicial District Probation Department

1610 W. Littleton Blvd. 2nd Floor

Littleton, CO 80120

303-418-1400

Requirements:

Record check, not related to anyone on supervision by the Department

(6)

Morgan Mote
Teen Court

224 E. Kiowa

Colorado Springs, CO 80903

719-475-7815

morgan@springsteencourt.org
erick@springsteencourt.org


Requirements: 

Attend Peer Panels, Attend Teen Court

(7)

Brian McPike

New Life Church

Director, Life Safety Ministry

11025 Voyager Pkwy

Colorado Springs, CO 80921

719-265-3196

Requirements: 

Record Check 

(8)

Skyla VanderHeiden

Volunteer Program Coordinator

El Paso County Sheriff’s Office

27 East Vermijo Avenue

Colorado Springs, CO 80903

719-520-7216

skylavanderheiden@elpasoco.com
http://shr.elpasoco.com
(9)

Chief Mark Pino  

UCCS Campus Police

719-255-3111

(10)

Gwen Stein

4th Judicial District Attorney

105 E. Vermijo Avenue

Colorado Springs, CO 80903

719-520-6000

(11)

Lois C. Gracz, MS, LPC 

Dependency and Neglect Lead Supervisor CASA of the Pikes Peak Region

24 S. Weber St. Ste. 100 

Colorado Springs, CO 80903

719-447-9898 ext. 1024

(12)

Robert Wells

Families of Homicide Victims

P.O. Box 145

Pine, CO 80470

4125 Portofino Dr. 

Longmont, CO 80503

rwells7335@aol.com

303-717-4951

(13)

Joseph Malouff

Volunteer, Cadet, Explorer, and Intern Coordinator

Denver Police Department

1331 Cherokee St. 

Denver, CO 80204

720-913-6875

Joseph.malouff@denvergov.org
(14)

Sue Kuiper

Program Services Manager

ComCor Community Corrections Center

3615 Roberts Road

Colorado Springs, CO.  80907

(719) 473-4460 
(15)

Candice Dallman

Investigator

Office of the Colorado Public Defender

19 N. Tejon St, Suite 105, 
Colorado Springs , CO 80903
719-475-1235
Candice.dallmann@coloradodefenders.us
(16)

Pam King or Cara Hardesty

A Kidz Hope, Inc.

1401 W. Colorado Ave.

Colorado Springs, Co. 80904
719-575-9124

(17)

Jean Edwards / Melissa Smith

Federal Bureau of Prisons

FCI Florence 

PO Box 6500

5880 State Hwy. 67 South

Florence, CO 81226

719-784-9100 x 4819

jmedwards@bop.gov
(18)

Sue Eilertscn

Staff Development Manager

Department of Health and Human Services

105 N. Spruce

Colorado Springs, CO 80905

719-444-5528

(19)

Taylor Garza

Assistant Director 

Spring Creek Youth Services Center

Division of Youth Corrections

3190 East Las Vegas Street

Colorado Springs, CO  80906

719-390-2783 / 719-390-2774

(20)

Joe Sanchez | TESSA 

Volunteer Services Coordinator

TESSA 

435 Gold Pass Heights

Colorado Springs, CO 80906

719-633-1462

Jsanchez@tessacs.org 

(21)

Toby Leonard

Lead Investigator/Logistics Manager.

Abila Security & Investigations Inc.

Office: 719-520-3280

Fax: 719-388-8800

Cell:  719-330-5780







www.AbilaSecurity.com<http://www.abilasecurity.com/>

(22)

Gary Pike or Mike Cook

TTCI / Security and Emergency Response Training Center (SERTC)

55500 dot Road / PO Box 11130 

Pueblo, CO 81001

719-584-6611

(23)

Scott Gregory Slavens

DHS ICE 

415 E. Pikes Peak Ave.

Colorado Springs, CO 80903

Scott.g.slavens@ice.dhs.gov
719-578-3402

(24) 

Matt Deasaro

BATFE

111 S. Tejon St. Suite 503

Colorado Springs, CO 80903

303-575-7647

303-575-7600

(25)

Valerie Lehne

Daric Harvey Chief of Police

Cañon City Police Department

161 Justice Center Road

Cañon City, CO 81212 

719-276-3918

(26)

Sergeant Dustin Taylor 

Professional Standards and Training Section

Pueblo Police Department

200 S. Main St
Pueblo, CO  81003

719-553-2443 (Office)

drutherford@pueblo.us
(27)

Karen Jazowski

Denver Coroner

660 Bannock St

Denver, CO 80204

303-436-7711

Karen.jazowski@denvergov.org
(28)

Kristi Gilkes

El Paso County Bar Association

719-473-9700

PO Box 429

Colorado Springs, CO 80901-0429

info@elpasocountybar.org
(29)

Kim Setchfield 

DEA

720-895-4151

U.S. Drug Enforcement Administration

111 S. Tejon Street Suite 306

Colorado Springs, CO 80903-2249

(30)

Jennifer Littrell

Offender Case Management

SET Family Medical Clinics

2864 S. Circle Dr. Suite 450

Colorado Springs, CO 80906

719-776-8876

(31)

Eugene Moore
Assistant Director

Zebulon Pike Youth Service Center

1427 West Rio Grande

Colorado Springs, CO 80905

eugene.moore@state.co.us
719 329-6923
(32)

Kyle Popish

Restore Innocence

6170 Lehman Dr. Suite 105

Colorado Springs, CO 80918

(33)

Kendra Pelle

Training and Support Specialist

Douglas County Sheriff’s Office

4000 Justice Way

Castle Rock, CO 80109

303-660-7511

kpelle@dcsheriff.net
(34)

Joe Ribeiro 

Chief of Police

Manitou Springs Police Department

606 Manitou Avenue, 

Manitou Springs, CO 80829

719-685-5407 

(35)

Stephanie Izaguirre

Izaguirre Law Firm 

1287 Lake Plaza Dr. 

Colorado Springs, CO 80906

(719) 445-0292 

(36) 

Natalie Hamilton
Senior Executive 
Vigilant Tiger Security LLC.
O: (719) 313-2950
F: (719) 213-2244 
102 S. Tejon, St. Suite 1100
www.VigilantTiger.com
(37)

Sgt. Dave Reid

Lamar Police Department

505 S. Main St

Lamar, CO 81052-3274

(719-336-3984)

(38)

Latisha Quintana, MSW, LSW

Unified Problem Solving Court Coordinator (UPSCC) II

Fourth Judicial District 

270 S. Tejon Street

Colorado Springs, CO 80903

719-452-5371

(39)

Jacqueline Hanneman or Jillian Ganley

CCIC/NCIC Unit

Colorado Bureau of Investigation

690 Kipling 

Denver, CO 80215

(303) 239-4222 

(40)

Jane O’Day

Chief Probation Officer

Colorado Springs Municipal Court 

224 East Kiowa, Room 230

Colorado Springs, CO 80901-2169

Phone: (719) 385-5923

(41)

Dr. Leon Kelly

El Paso Coroner's Office

2741 E. Las Vegas St.

Colorado Springs, CO 80906

Note, in order to apply for an internship with the Coroner's office, the student must have completed Dr. Kelly's CJ 2032 Investigation of Injury and Death course with a "B" or better grade.

(42)

Doug Ernst

Commander

Castle Rock Police Department

100 Perry St. 

Castle Rock, CO 80104

(43)

Lavetra Castles

Chief US Probation Officer

CUSPO

1929 Stout St, Suite C120

Denver, CO 80294

(44)

Estelle Taquet

VALE Victim Advocate

El Paso County Sheriff’s Office

27 E. Vermijo Avenue

Colorado Springs, CO 80903-2208

(45)

Sharletta Evans

CEO, Founder

Colorado Crimes Survivors Network

420 Mesa Rd.

Colorado Springs, CO 80904

 (46)

Ann Welty

Probation Officer/ DPO Coordinator

18th Judicial District Probation

1610 W. Littleton Blvd.
Littleton, CO. 80120
303-418-1409
Fax: 303-418-1401
(47)
Galyn Johnson, P.C. 

Galyn Johnson - Family Law Attorney 

428 E. Bijou, Suite 2 Colorado Springs, CO 80903

719-473-2225
galynjohnson@qwestoffice.net
http://www.galynjohnsonpc.com/
(48)

Charles Glorioso, Chief

Trinidad Police Department 

160 E. First St
Trinidad, CO
719-846-2993

charles.glorioso@trinidad.co.gov
(49)

Jo Lynn Mangino

Probation Supervisor 

Third Judicial District Probation Department

200 E. First St, Suite 303
Trinidad, CO 81082
jolynne.mangino@judicial.state.co.us
Required Agency Internship Forms 

Forms are available on the School of Public Affairs Website. 

Colorado Springs Police Department CAPS Applications 

El Paso County District Attorney’s Office

El Paso County Sheriff’s Office

4th Judicial Probation Department 


Manitou Springs Police Department

National and State Level Internship Programs

Bureau of Justice Assistance 
Office of Justice Programs 
Orbin Terry, Intern Coordinator 
810 7th Street, NW, Room 4406 
Washington, DC 20531 
Phone: 202-616-6500

Fax: 202-305-1367

http://www.ojp.gov/BJA/
Deadlines: Applications will be accepted on a rolling basis, but it is recommended that the application be submitted by the dates listed below to ensure you will be considered.   Spring Semester: November and Summer Semester: March.  
DEA Internships

For information on internships at DEA: 1-202-307-4077

Denver Division: (303) 705-7300

FBI Honors Internship Program

http://www.fbijobs.gov/231.asp
National Criminal Justice Association
720 7th Street, NW, Third Floor
Washington, DC 20001
tel.: (202) 628-8550
fax: (202) 448-1723

http://www.ncja.org/AM/Template.cfm?Section=Internships
Office of Justice Programs
Intern Coordinator, Office of Communications
810 Seventh Street, NW
Washington, DC 20531
Phone: 202-514-2000

http://www.ojp.usdoj.gov/about/jobs_ocominterns.htm
Deadlines:  Applications must be submitted at least 6 weeks prior to the desired start date to accommodate the required security investigation and FBI fingerprint check.  The deadlines for applications are:  Summer semester - March 15, Fall semester - July 1, and Spring semester - November 15.

United States Attorney's Office / District of Colorado 

Some paid, some unpaid, some work-study - Internships in both the civil division and the criminal division during the summer and the school year.    

Contact Marilyn Ferguson at (303) 454-0117 

Marilyn.Ferguson@usdoj.gov
Deadlines for application will be posted on the DOJ website.   An extensive background investigation will be completed, including a financial investigation.  

� Colorado Workers’ Compensation Statute


� International Students PLEASE OBTAIN RISK MANAGEMENT INITIALS _____________		_____/ _____/______


										Date
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